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A SO orb SR ALl R R B #0521 (Bookkeeping And Accounts) ' EE
BH KR A AR HE A LI I 22 A2 (K o 24, AR T S N T A
THEEEEW AL, B, AFEH SR EEEANI A, I TAE
FREMEILS S RHEK) RS R DUE R At &g . I g —%i
WEEEITER, B 1975 FRE#EIL S 215 R H, H&E P RGE RS D
MRS AR TR T, U, SEEIL S S S IRNE A RS ETLRE
e [LCCT (B2 1 MBS (I MCE. MCCE) 4 iiya Bl e 1. 241
G 0 S e K 4R e E T SPM (LLRTAY MCE) Bl 5 LCCT (55 —4k) A4
KT 12 BEE T35 00 75 R e, TR E i, o AT SR
AR, H 1996 MG, gt il B T &% (Accounting) ik ELHH
WEH P FXGE R X, —HIaERIEMEE B, 55— mielas
e FE DR E AR ST AR 1. i i F o N E R A F RSB
HLFE S LCCT (=) 1 MBURF%i STPM (LART HSC) 1)y /e B i $l 2
[, T 42 4t 2K e R 7E = T STPM Biig 5 LCCT (55 =4 A& /K F |

il 521k 2T ENE — 55 B EM 2RI & — R L = 1R
WEL LSS H R 20E S 0UA IR FE AN (KBSM) T4 5 » 75U € PRFE AN 2
DL 5 iR, 2% T NN EIL S 21 ST LA R L
LCCT (BB~ 53 =2%) . SPM. STPM %511 m ol . XWEL —# M 55T
199371996 45 199972002 FHHRIFESE HI b . 2 BB & 2 4 9 sLp,
RpE 2 JE A IS IR AR ST, RS St AR IR R TS SC . SR, BT ST
TR G LA AR H , IR 2 50—k #E  5 LCCT 25 iAH e i)
XA, FARIE ST BB . R R, S4E 60 BTl A 4
THS FH PLAE SO BEN B EAS, R S TR S 2. S8 — 1B
HM R A ZEOM T 22 BimaAE R 5. 2hm, iR B EE, N T RCA M
M52 AE KRR HE, F=Z58NERECHM (SHFH) 40T
200972011 4F (UK fiRA<) 5 201472015 4F (TAS fA) 3 1a] ft 2 B

B 1996 FJ1a, iS5 =it UM AIHE, En DMABLERFE BT R IRTE,
AR M NI FEVE, A8 BRI TSI i B B e PR, — Sl [ i
A ES NPT I, IXAMER N SRR e, BiE e A R C S a2
MITRARE, WAL ST AT

H 20 tHH20 90 £, KEHH & LA AP T2 882, — SR L B Rat#
WS 2T S A S i 2 R R A2 A - X 8m Sl A T 22 NBOE I,
HER S A2 TR, @S it bR RN 17 o224 gl

LR BRI B4 YR R
$#iC. (Bookkeeping): 1975~2010
%10 54311 (Bookkeeping And Accounts): 2011 /&
2f34i% 2017 4E Pearson LCCI Level 2 Certificate in Bookkeeping and Accounting (VRQ) Specification (Issue 2),
i RAVE B KR B -
AR 2016 FEHMBRF MLTHEERN, i BTEE WD -
TSRO A RS SHBER, TN A T & %S (moodle.dongzong.my), I
HIE iS5 aitiai T (MERE, MRS . REER).
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5T e SN At AL SRS =R S H R ER T A S
BREGR (G /FE&KEFZEREMAETFH#EC S 2. S, Bl Lrs
GF AT A RS -BER RN g S A N N 222640, W] s A [ FA 37 K % B s IR
PR EONECRRE, EEASIME LCCT (B =, %) iR, M5 AR
SPER A L ARFE (4 ACCA. CIMA. ATA. TCSA Z5), FiEANEPWAMRZ (3
SCYR) M B A, BeEIC S S e S TR A v A AT R FLEE i
fitth, 7E RSB TA S IRFENT e B B, 150 T,

B, mfriEic S5 TEZ DN TEE (. S8, 90 F4R%1, K5
HAN A I 5 EH CIR D R IR R GtislE, Bk, AJ1iidgt 7 ZE
NST#RVE . 4, MEF KSR UBS Corporation Sdn Bhd (Bl AN Sage
Software Sdn Bhd) EWEHEE BHIRE, HFFEARRMEMEIR @1, NI
50 718508) &k, SRR ST SIM SR IR s 88, AT H
R K R g e phh 2 e A U il S vt E R iR S se e itk, H
1996 4EJFHA# M5 UBS Corporation Sdn Bhd &4 1 HP S WU ()2t ik 4 5.~
A GUF 3 NHEIK RGNS A G EZINSEAENH S Y. N T RN
HIK R b ZeE iz, 3 1999 146, -5 5 UBS Corporation Sdn
Bhd SEEMAPHEAT —& “HNEIK RFIRIE” 1140. =5 mit-ilf) 24 040
S8 H UBS Corporation Sdn Bhd #&8 &I 2I{E (Project), BH&HIZAFIEFEE
YE A H, BIATFREL UBS CORPORATION SDN BHD 25k % SJHEF7. M4 2005 4
Mgt AR 30 Bt i B SCri AL R A E e E iR 20 1 4> UBS &
THRF AR SR E S5ia . °

PUBS 2 ] F- 1992~2012 4F 1] J L T- 45— 4 0 Ui A 2 4 S B =2 0 ] S5 B e A 538 ) 4% BIK R 45
SR, MI{HELFTENTER H 2013 k2 = B IE 3
TR A% moodle.dongzong.my, Jf sk “@Eid S5t/ (FUFEBHR -- SAGE UBS HUNEE K R4,
UBS UifE, #3</MIT0).

63 NI 22 45 45 ) A BURTR & HEVE B T 50 moodle.dongzong.my, Jf fiik “@iC 54t/ it GRE
WE, AMERE. MEER, . WEERE, iv. (UBSLIEX)) B (H#KIFE — SAGE UBS HifiH K
R4, UBSiRME, #M5FHZHED.

Tt “SSERHRI” R T 10 4F (1999~2008) iS5 UBS AR AE T, EBJE I 2 AR R A AL

EREZNEIE A S i v

TEI AT % moodle.dongzong.my, Jffiik “f#id5oih/aihaE” (GEEEIE -- SAGE UBS MK R4,
UBS HNEIK R G IRE S STHEFHTHRD.

SiR4 2016 4F 4 A 25 HIMABRAERSE, o4 20 FrlhTF R SRR O 18 Fil kb iR AR,
Horb 18 fr& KA Sage UBS, 4k 2 AflllR A Auto Count.
4B AT Y moodle.dongzong.my, I AUk “EH S SRR (TR - SAGE UBS HIWEETK R4,
WA, 2015 FERFFHREHEEKRERERBFE.
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1.

RIK (Ledgers)

1.1 #EdEN
(Introduction To
Bookkeeping)

BRI S R R

FRAEM L (Bookkeeping) 521t (Accounting)
ARG BT A FAE 2 &

PRAE 2 THEIA (Accounting Cycle) HIFEF

1.2 2/ B0k S
S 2RI
(Double—entry
Bookkeeping &
General Ledger)

—t et ek [t

HR 2112 (Accounting Equation)
HRARAZ Ty Fe I 2> 1H 5 3 52
R 7725 S (Ledger Accounts) FIZRH:
ONA4 MK (Personal Accounts) :
- MR CRP B 56555 AR P
[Accounts Receivable(i.e. Trade debtors’ accounts) ]
- AT (BRI B BAUNIK )
[Accounts Payable(i.e. Trade creditors’ accounts) ]
@3k N4 K ' (Impersonal Accounts) :
- SZIK 7 (Real Accounts)
- JEMK ) (Nominal Accounts)

DO DN DNO|— —
W DN |k WD =

2.4 PR A4 2KIK (General Ledger) [f13h6E

[\l

.5 3B FAESHEN (Rules Of Debit & Credit) 5JRIGFEIE (Source
Documents) i3k A MLAL 5

1.3 £

(Trial Balance)

AR DI S R (Function & Limitation)
.2 Yathil A R

1. 4 giiilik

(Control Accounts)

— ===
R W W

.1 HERSHIK ' (Control Accounts) HIFH &
.2 HRAY K (Ledgers) 2T :
OE420K (General Ledger)
@ B 73 2RI / SR 3 73 2R K
(Sales Ledger/Accounts Receivable Ledger)
@MY B2 73 FEIK / A 3R 73 ik
(Purchases Ledger/Accounts Payable Ledger)

4.3 PRfRGLHIK P 5 4143 280K (Subsidiary Ledgers)

S

4 FRIR/DEAET Minority Balances) B4

A5 YA TR 5 T o Rk S K ' (Sales & Purchases Ledger

Control Accounts), fU3EXfVH1c3% (Contra Entry)

4. 6 ARG ARSI H FE W 55 IRBLR i) S 3

- JRURIE S/ 7 3 (Books

Original Entry/Journals)

2.1 M1t iR
(Purchases & Returns
Day Books)

11 BRI TS IR R Th g
12 gl B 5 TR, A5 K (Posting)

2.2 IR 5IR I
(Sales & Returns
Day Books)

L2, 1 B IS IR I Th e
L 2.2 G B S A PR R, AR

2.3 i@ HId
(General Journal)

3.1 HEfRE HAiCE R ThiEg
3.2 ZRiE H A0, FE K.

- k. AEE. FIE. Sk S5 HARIE 5
(Opening, Adjusting, Correcting, Closing & Other Entries)




2. 4 B4
(Cash Book)

2.4.1 BAILEHEM IR

2.4.2 BMEFENM AT S5 4340 (Trade Discounts & Cash Discounts)

2. 4.3 FRARETRPT I 5 58 9140 (Discounts Allowed & Discounts
Received)

2. 4.4 Gk pFE R/ =R XM 4 (Two—column/Three—column Cash
Book) , AFEXTIH LK (Contra Entry) 5idlK

2.5 FHMEHE
(Petty Cash Book)

2.5. 1 HREHNEH TR
2.5.2 Yt M A, AF5d K
- EXHE (Imprest System)

. WK% (End—of-period Adjustments)

3. 1 IR R i [ 5 2R

&

(Bad Debts , Bad
Debts Recovered &
Allowance For

Doubtful Debts)

3. 11 BRAEIRIK 5 SR m] 7 2

1.2 BRAFTHPRRIKHE S (1 B K]

1.3 BRAFIRIK S SRKHE %

1.4 BRARAS T RIKIN 7 ik

L5 AR RIS (55 R B ORI [A] —A> 2 v 393 Ta] /AN [ 2 139 1))
5 RMKHE % 1) 2 THE R

6 FERUSER . IR SRIKHA [m] 55 SR I v 26 A SQ I H AR 5540 K B
) S 3L

W W ww

3. 1.

3.2 A= 54 IH
(Non—current Assets &

Depreciation)

1 EfRARRBh B R L PR AR
L2 BRI IH/ I EE/ WSS (Depreciation/Depletion/Amortisation)
=4 S
3 M EAT IR E R S
OHE % (Straight Line Method)
@& %H L (Reducing Balance Method)
A TR STl sk, &%/ K — 4 (Whole Year/Fractional
Period) :
OAFF AT IHIK P
(Accumulated Depreciation Account is not opened)
@FFix Rit#rIHK -
(Accumulated Depreciation Account is opened)
@A T AT IHMK F* (Depreciation Account is not opened)
B AEERBSI R S5 IBTIWE .. L5 5 # (Acquisition,
Disposal & Trade—in) Hj<=itid5%
.6 PEIEMBNEE =L PriHE BT IHAH G I B 72 254k 1) 2 B0

3.3 Mt ST I H
(Accruals &

Prepayments)

S ERIR AR E S HP
3.3. 2 BENH S5 AT H -
Ot B 5 74T 2% F (Accrued Expenses & Prepaid Expenses)
@M AN 5 KGN (Accrued Income & Unearned Income)
S3AE TR ER:
OR 5 A5 B
@FFE 1 5#H (Inventory & Drawings)
3.4 VEIACR VR A AR G I H A2 00 554k B 230
3.5 gl TAEKAR (Worksheet)

3. A BRI
(Correction Of
Errors)

3.4 1 BFESIHRNRIN A 20
OA 5 T~ 18 ) e
(Errors Not Affecting Trial Balance Agreement)
@Mk B3R ST A

(Errors Affecting Trial Balance Agreement)




3. 4. 2 ¥ IEiE 3¢ (Correcting Entry), ALFEE 10K /7 (Suspense
Account)

3. 4. 3 M TR RS N AT H R«
O SRR E (Statement Of Financial Position Items)
@R INE (Income Statement Items)

3. 4.4 Yuthl| B IR J5 R/ R 5 AT W IR K (Statement OF
Corrected Net Profit/Net Loss & Revised Statement Of
Financial Position)

3. 5 AT e R 3.5. 1 HFFEOA TR DM IR P 5 8k
(Incomplete Records) | 3.5.2 MATEEESTHLR:
O 15 H) /154 (Net Profit/Net Loss):
- WAL (Capital Comparison Method) :
HESL R /1, FHegn ) 7 7= 1 it 45 53R (Statement Of
Affairs)
— 103 (Analysis Of Records Method) :
HEFE TR o, HAMRAN S, FEdmH ik
@ % 55T, A FE AR IHE (End—of—period Adjustments)
O EANR A G A7 BRIME Sk
3.5.3 #EEFEGINZE Margin & Mark-up)

3. 6 HRATA R 3.6. 1 ¥R SIS RT3 &% (Cash Book Bank Balance) 54R4T
(Bank Reconciliation) A 45 4355 (Bank Statement Balance) A HIJER K

3. 6.2 HMARATAE R (Bank Reconciliation Statement) fFJThfE
3. 6.3 I & ERITEREE (Adjustment Of Cash Book Bank
Balance)
3.6.4 YutBRATARIATR, BIERITIES Bank Overdraft) Rt :
O B 4 FARAT AR CREERT/ J5) FF a6 7T
[Starting With Cash Book Bank Balance (Before/After
Adjustment) ]
@ BT H 45 AR BT UR IR
(Starting With Bank Statement Balance)

4. EHARICF 53 FE (Recording & Preparation Of Financial Statements For Business Entities)

4.1 Ptk 4.1.1 M55 (Financial Statements)
(Sole Proprietorship) O ff47 2 5 W 55 R 3R

Q@FLAAIK ) 45°F (Balancing Off) 5457 (Closing Off)
@I 75 (Income Statement) I H :
- BT TR HARIRAN S 2% H
(Net Sales, Cost Of Sales, Other Income & Expenses)
@RS SRR (Statement Of Financial Position)TiH :
| /1) s NI ) N A RN | = ieay) /AR O R R/ D A 3
(Non—current Assets, Current Assets, Non—current
Liabilities, Current Liabilities & Owner’ s Equity)
Ot %K, WIGIARK % (End-0fPeriod Adjustments),
T/#53% (T/Horizontal Format) 284\ / B /AT (Vertical/

Statement Format) :
- %% (Income Statement/Statement Of Profit Or Loss)
- 5k 3R (Statement Of Financial Position)

4. 2 HikAk 4.2.1 %4k 3% (Financial Statements)
(Partnership) QPR A kA % 5

@RSk S &1k1E4 (Partnership Agreement &
Partnership Deed)

10




OEH & ik 7 (Formation Of New Partnership) fj<ific
XK
@ 8 A Ak A RS ST S5 0 25 IR 2%

OFEAIK TR i 4 A 5HHUR) 2 (Partners’ Drawings &
Salaries, Interest On Capital & Drawings) < itid 3
OFETTH &1k AT (Loan From Partner) 55k F] & (Interest

On Loan) &> iHid3x
O 22 NE AR S35k MK 7 (Capital & Current Account)
@Y Pi 5 B P (Profit And Loss Appropriation Account
O%ifill 553, T/#830 (T/Horizontal Format) 8/ H/Frid =
(Vertical/Statement Format):
- #1753 (Income Statement/Statement Of Profit Or Loss)
- SR (Statement Of Financial Position)
4. 2.2 EAkA K22 (Change In Partnership)
OB FZ W 75 2 (Goodwi 11) M A IH IR &
@R HE=3
ONEEIK AT DR R 2 As . 1B 50 (Change In Profit &
Loss Sharing Ratio, Withdrawal & Admission) fI<itid%,
L A R 5 T e A
@ i) 93 i W 55 R 3R
4.2.3 Gk HIfiEEL (Dissolution In Partnership)
O fRfRE R & S5 P
QMR “InghFTERHE” #) (Garner Vs Murray Rule)
OFEfRE TS, B4 “ Mgy ERE " M)

11



4.3 AR AH]
(Limited Company)

4.3.1 543 (Financial Statements)
OFEfFA PR B B4R
@I RN 7 25 FE (Memorandum & Articles Of Association) [
BENE SN
QRVE A, ERATIRA, EMEGI A S8 A S NI
2 % 2K (Authorised, Issued, Called-up, Paid-up Share
Capital & Calls In Arrears)
@FEfAEM AR/ 595 (Shares/Loan Notes) [ 2
GRS 57
O @ A SRS (Interim & Final Dividends)
OFmil %R, KR AMAA TR S59E R
(Irredeemable & Non—-cumulative) JEA, FHI41% Mk BN N4
YAt (Paid In Full), 29/ E /BRI (Vertical/Statement
Format) :
- #1753 (Income Statement/Statement Of Profit Or Loss)
- W72 5h3% (Statement Of Changes In Equity)
- W55 IR 3% (Statement Of Financial Position)
4. 3. 2 [ty /1552 & AT (Issue Of Shares/Loan Notes)
ORI P 564 K AT (Issue At Par & At Premium)
@RGP 5974 K AT (Issue At Par & At Discount)
QPRI A B AN 5 A 2 I (Oversubscription &
Undersubscription) fIr=4

OISR AR /5155 I RATRET

OFE AT/ iiFF e sk, AEFE MRS K (Calls In
Arrears) . W5 &K AT I 7 (Forfeiture & Reissue Of
Shares) :
- —IR%E (Payable In Full On Application)
- A%} (Payable By Instalments)

OFEML /7 A5 ST H 72 55 Ra 3R 0 230

5. &I (Business Combin

ations)

5.1 H3F
(Amalgamation)

5. 1. 1 BfRE IFHIMES
5. 1. 2 fE P& iHd%:
O NS FEM A
(Amalgamation Of Individual & Sole Proprietorship)
@Mk 5 Atk Ak & I
(Amalgamation Of Sole Proprietorship & Partnership)
@ [a] % Al / P 18] Ak Alk 1 & 5
(Amalgamation Of Two Sole Proprietorships/
Two Partnerships)

5. 1. 3 gl &5 I Ja W 55 IR R

12



5. 2 AU

(Business Purchase)

5. 2. 1 FRAR AV (S
5. 2. 2 FRARUG R &/ WA G K 2 W 28 (Goodwill/Gain On Bargain
Purchase)

5. 2. 3fE FAI& Tl %
O N/ g A PS5 A
(Takeover Of Sole Proprietorship By Individual/
Sole Proprietorship)
Q@A Pk AR T Al /A fk Ak
(Takeover Of Sole Proprietorship/Partnership By
Partnership)
@ R FOE AT Al /A fk ik
(Takeover Of Sole Proprietorship/Partnership By Limited
Company)

5.2. 4 g 5 M 55 IRDLE

6. AFRLEHEAMIEFKERE
Operating Models)

(Recording & Preparation Of Financial Statements For Different

6. 1 il
(Manufacturing)

6. 1. 1 BHAFSLSEML SHE b

6. 1.2 MR E S A)#HERA Direct & Indirect Manufacturing
Costs)

6. 1. 3 BRMEAE = pAS . ZE I b 5 ] B A2 7 AR (Production Cost,
Work—-in—progress & Production Cost Of Finished Goods)

6. 1.4 HMEEWAE (Trading Profit) H#ili&FliE Manufacturing
Profit)

6. 1.5 VEA I HEF)E (Unrealised Manufacturing Profit) f<=it
iR

6. 1. 6 Zwffil| 14 55
Ol & AK ' Manufacturing Account), ZEHI] i %47 A/

FERA (Production Cost/Prime Cost) it

@& (Income Statement)

@M %R (Statement Of Financial Position)

6. 2 JEE I 2N
(Non—profit-making
Organisation)

6. 2. 1 BEARE R S5 ERIHL (Profit-making &
Non—profit-making Organisation)
6. 2.2 HRW NS L HK /" (Receipts And Payments Account) MUNZS
544K ' (Income And Expenditure Account)
6. 2. 31E& %% (Subscriptions) FIZtiid 3¢, BLFE MU S Pl 2 9%
(Accruals & Prepayments)
6. 2. 4 fEAS T, LGP 5EM/5E (Entrance Fees, Life
Membership Fees & Donations/Legacies) <= iticr
6. 2. 5 Fiill 4 5K :
OIS H MK (Receipts And Payments Account)
QW 554 P (Income And Expenditure Account) , fLFE
BV ' (Trading Account)
@M IR (Statement Of Financial Position)
6. 2. 6 HRAE T F1) &I I 55 R I 20 -
O s X 5% A H (Revenue Expenditures & Capital
Expenditures)

OIS E AU (Revenue Receipts & Capital Receipts)
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6.3 #80] 6.3. 1 B BRI H M
(Department) 6. 3. 2 PSSR T2 FH 0 it (Allocation Of Expenses)
6. 3. SMEENT 1 Z a1 525542 (Inter—departmental Transfer Of Goods)
el
6. 3. 4 ZwiillF I 1 iai R [BHIFEA (Gross Profit Basis)]
6.4 24 6. 4. 1 AT 4H 17
(Consignment) 6. 4.2 PREZFEI N 574 N (Consignor & Consignee) RIS X 5%
6.4. 3 FAHEERNESS51RR3k 14 (Sales Commission & Del Credere
Commission)
6. 4. 4 ARG (Account Sales) FNAE 5 Hi&
6. 4.5 fEZE9 N5 &85 A\ (Consignor’ s & Consignee’ s Books) <3
e, BIFEFEIET (Closing Inventory On Consignment)
6.5 AHAE 6. 5. 1 PRAEA TRAE B
(Joint Venture) 6. 5. 2 BRARSI LI 5 o 57K 5 11557

6. 5. 3ETLIALIK % (No Separate Set Of Books Is Kept) <1t 3%,
ANEFEEEE (Inventory On Hand) :
Ol %678 HWEN 5 XX EEKS (Joint Venture With
XX Account)”
QHEE K/ EFZMK T Memorandum Joint Venture Account)
6. 6 73 ALK 6. 6. 1 BRSBTS 3R B4R
(Hire Purchase) 6. 6.2 HfF LSRN AR5 L5
6.6.3 HAEMESMHES 0TI #% (Cash Price & Hire Purchase
Price)
6. 6. 4 PR LT A B (Hire Purchase Interest) [4rHc 7 i2::
OHE % (Straight Line Method)
@£ 987 (Reducing Balance Method)
6.6.5 1FL 7K (Buyer’ s Books) f<xitic 3%, B & 44 1L
(Termination Of Agreement):
O BAFHERF] B IK ' (Hire Purchase Interest Account) Vs
Q4 WA R B 2K 7 (Hire Purchase Interest Suspense
Account) ¥
6. 6. 6 1E5 AT EAE ST H 2 55k B 230
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6.7 b
(Branch)

6.7.1 4 JEEEF #] (Centralised System — Books Kept By Head

Office)

O AT EE i) 1

ONERAE S SO WA (At Cost) & THid sk

OFE R A5 S5 T4 A A (At Cost Plus Profit) &>
e
- FEEK 1 (Ad justment Account Method)
- /PR S EAE DK

(Memorandum Columns Method/
Two—column Branch Inventory Account Method)

6. 7.2 X JEMALH#H] (Decentralised System — Books Kept By Branch)
(O B ST ST 1) 1) Ji A
QMR (Items In Transit):
- {Ei&¥I 4% (Cash In Transit)
- W) (Goods In Transit)
OS5 73 3B K #E 2 rHd %
- RAED SOETRWIE A (At Cost)
- RAES SOE T SAINFNE (At Cost Plus Profit)
@ s 59 3 EAFRIK ' (Head Office & Branch Current
Account), QFETEIEIH
ONE K 5 73 S 15 T S8 1 B A ) 8 5 25 T e =%
©® %l 2 A2 XM ZIRE (“RDE” “DE” K “BIF7 B,
(GG
- £8P 4 (Cash In Transit)
- fFiR W) (Goods In Transit)

— 3 3 B 5 BRAE 57 B AR SR
(Unrealised Profit On Branch Opening & Closing Inventory)

6.8 V2%
(Bills Of Exchange)

6. 8. 1 BRARAE VESEH H 1 5 Hoz FHIE R

6. 8. 2 BRfF SR AR LG BRI BUHAAER. MBI, ik, T8l
B A 5 242 3 (Payment On Maturity, Discounting,
Negotiating, Retiring, Dishonour & Renewal)

6. 8. 3SVEMUK S MNATEEYE (Bills Receivable & Payable) Hj<=itic 3%

7. HWitb<1t (Computerised

Accounting)

7.1 HN K R 5
(Computerised
Accounting System)

ToL1 BTSN ALK
7.1.2 PRAERNCERIK A S5

7. 1.3 Ja HEHC 5 2R AR S 1A DR AR N A HIK H
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() &b

P 7 U/ A T

R AU RE

1. lAZE %) (Alteration Of Share Capital)

L1 et R AT
(Issue Of Shares)

1.
1.
1.

1.
1.
L3 AEIRAS AR ST B E M 2RI 3% (Statement Of Financial Position) I

1

1 YEN USSR (Calls In Arrears) I<itid s
2 VERWESE B RAITIRA (Forfeiture & Reissue Of Shares) (<> itic 3%

I

L. 2 3T 5ot
(Increase And Reduction Of
Share Capital)

— = =
DN DN DN DO

1 PRSI ANF T 30

- 2 BRARRAT LIS I IR P JE A
-3 BRARLLI S M I
CAAERBR 2 TR

@O 4% (Bonus Issue/Scrip Issue)
@ B Rights Issue)

-5 FRARIEE B SRR VR S b
-6 AR 2 ek

@ YwHIEE K 7 (Capital Reduction Account)
@) Yl Pl 5% I 1R 55 AR

1. 3 Je i H e B] /Mg [l 5 5 5 1) Dk [
(Redemption/Purchase Of
Shares And Redemption Of
Loan Notes)

1 B V[ 5 e A [
- 2 BB 4 18 e /W ] 1 JER PR 2 A
C3AE R TR

© Bepy AR /B AN e B/ e [T, B R -
- B RATIE I 1S (Proceeds From New Issue Of Shares) 5
- Al hc & F) (Distributable Profits)

@ o B EAR /A /T I8 (A

A A IBE TR /0 [ 2 il Je A DR I H A I 95 R E 2 B

2. ANARK ' (Published Accounts)

2. 1 AR
(Published Financial
Statements)

-1 BRG] A AT SRR B H
.2 BRAFAERE I S5 R 5 A A S5 4RR
-3 I A SRR (TAS 1), BHEERE Notes) , HOUSEIAR N A AT 5

Bl 59 &t (Irredeemable & Non—cumulative) B4, F¥ iz BAL A4S
HSZAT (Paid In Full):
@ MEIRHF (Statement Of Financial Position)
®@ LMY (Statement Of Comprehensive Income) :
- R ERE/ R RTE
(One—statement Approach/Two—statement Approach)
- IhEEr 2% (Expenses Classified By Function)
- HAB4 Mm% 25 (Other Comprehensive Income) :
» B4 (Revaluation Surplus)
B W ZEA3NF# (Statement Of Changes In Equity)

2.2 P&
(Statement Of Cash Flows)

1 PRAAG S R 0 H
.2 BRI &M E IS (Cash Flow Activities) FIZEH):

@ EliEsl (Operating Activities)
®@ G (Investing Activities)
@ %% 353N (Financing Activities)

3 HRAEERE S E WIES#I 4 (Profit For The Year & Net Cash

From Operating Activities)

A I ER (IAS 7)), BFEERE (Note) :

@ [\ (Indirect Method)
®@ E#: Direct Method)
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3. V43 (Business Combinations)

3. 1 BRRA A I 5 E I
(Amalgamation And Absorption
Of Limited Company)

3. 1. 1 HRE I
@ A)¥#%E I (Amalgamation)
®@ W& (Absorption)
® Yy (Takeover)
3. 1. 2 A% & 3 (Amal gamat ion) 5 W& 3 (Absorption) :
© FJ7
- PR/ WU 2 U Es
(Goodwill/Gain On Bargain Purchase)
- fE&Thid s
- i &I SRR
@ L7
- IHEIERAE/ 7 1% (Gain/Loss On Liquidation)
- fE&ihid®

3.2 G¥tit /Rt
(Consolidated Accounts/
Group Accounts)

- 1 PR AR A 1 ot

-2 BRfRgm G M SRR I H )

- 3 ARG A AZ 5 SF I R

LA THEIEET G B/ 54 (Pre— & Post—Acquisition Profits/Losses)

LB/ WU T SE 2 2 (Goodwill/Gain On Bargain Purchase),
ANEFERE AR (Goodwill Impairment)

3. 2.6 fE T AIFHIR 2l CRAETE (Acquisition Method) 543 i 2

v (Partial Goodwill Method)]:

@O WEF 2 8 L SE B 515 %5 (Preferred Shares And Loan Notes)

@ LR BMAE 5 E IS R

(Intra—group Transactions & Balances):

NI I R )

%5 (Loans)
-5 (Purchases & Sales), SIEHEERMN 45 7)) (Cash & Goods In
Transit)

—HIRAF B (AR S LA
(Unrealised Profit On Closing Inventory)
—AE LB T I AR SR
(Unrealised Profit On Non—current Asset)
- S (Dividends) :
» BB ET B A4 (Dividends Paid From Pre—acquisition
Profits)
> B 5 B A (Dividends Paid From Post-acquisition
Profits):
® ik
o e [A T 54k R AR (Irredeemable &
Non—cumulative) ]
@H A2\ BB 7
(Revaluation Of Non—current Assets Of Subsidiary)
OTE—A>2 1R WU 7 A 7
(Acquisition Of Subsidiary During An Accounting Period)
3.2.7 ot fa BB IS 3 55 R I 3 (Consolidated Statement Of
Financial Position Of A Simple Group) , 584/ ¥SH#E T H
(Wholly/Partially Owned Subsidiary):
O H 7B (Drawn Immediately At The Date Of Acquisition)
QW5 %% (Drawn After The Date Of Acquisition)
3.2.8 Zm il fa] B4 M ) & JF 41 YR 75 & (Consolidated Statement Of
Comprehensive Income Of A Simple Group), 584/#85IWAE T 5]
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(Wholly/Partially Owned Subsidiary)
[(NEFEE I AR B (Consolidated Statement Of Changes In
Equity)]:
D472\ YOE EE i — 4
(When Subsidiary Has Been Acquired For More Than 1 Year)
@Y7 A FHEUE > T —4
(When Subsidiary Has Been Acquired For Less Than 1 Year):
- R/ EA T (Whole—year Method/Part-year Method)
RAFEIOE 5 8 H 2 [ 1 R 5158 5 300 :
— 332 (Sales And Purchases)
- WIRAE DT AR SZBF)IE (Unrealised Profit On Closing Inventory)
- & B (Dividends):
>
> LA (A AT A 5 HE B (Irredeemable & Non—cumulative) ]

4. M2 5% (Financial Analysis & Budgeting)

4.1 SR S R
(Calculation And
Interpretation Of
Accounting Ratios)

4. 1.1 FRARSTFHCERAE N 55 50 M b B — A D e
4.1.2 WWHATHEER:
@ FFIfE IR (Profitability Ratios):
- FFIZE (Gross Profit Margin)
- $F)Z (Net Profit Margin)
- BHBREAIREMZE (Return On Capital Employed Ratio)
®@ I EESIELE (Liquidity Ratios):
- VishEb# (Current Ratio)
- )% (Quick Ratio)
® WERLZE (Efficiency Ratios):
- IR 54 (Inventory Turnover Ratio & Holding
Period)
= AT 3 A e 5 Wi K A
(Trade Receivables Turnover Ratio & Collection Period)
= AT I 2 5 A5 i B
(Trade Payables Turnover Ratio & Settlement Period)
@ BARLEMZ (Capital Structure Ratios):
~ ARCLL % (Gearing Ratio), MFACSGHAN A E 2 I 2 7% 4
(Fixed Charge Bearing Fund/Prior Charge Capital)
- FEARFEEE (Interest Cover)
® FEEEZE (Investment Ratios) :
- &I A (Earnings Per Share)
- AR#5t (Price/Earnings Ratio)
- JIE# (Dividend Yield)
- JREZF (Dividend Cover)
4.1.3 VE ANV AESRFIRE 7 AFBRE T B HERLRE . WAL ST RIHRIER
i)

4. 2 T G
(Budgeting)

4.2.1 Hfggm AR H P
4.2.2 Zwi N AHRE:
@O P 4&THE (Cash Budget)
@ TRENF 5533 (Budgeted Financial Statements), i&Fi<sifEb#%.:
- TiE 373532 (Budgeted Income Statement)
- FHEM R (Budgeted Statement Of Financial Position)
4.2.3 PG TR S TSI 5k ER
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5. £ 583 (Inventory Valuation)

5.1 fEBR TN
(Inventory Valuation)

L1 B H I
1. 2 FAEAT DR B R
1.3 MR EM 5K 1EH] (Periodic & Perpetual Inventory Systems)
L4 THHEE IS R GREAFH T AF B A S48 B A
@ Jeidkse ik (FIFO Method)
@ JE#kse ik (LTFO Method)
@ A A (Weighted Average Cost Method)
5. 1.5 THEAFEAE IR ATH AL EF] (Gross Profit)
5. 1. 6 THE KA S AT 2R FE FU K (Lower Of Cost And Net Realisable Value)
M7 BN 1H -
@© ZuitbEyk (Ttem Method)
®@ Lk (Category Method)
5. 1.7 LA RAE IR (End 0f Reporting Period) Fi/JG#4E (Stocktaking)
FEBRANE

5.
5.
5

5.

6. AL S 5 JE N (Fundamental

Accounting Concepts And Principles)

6. 1 A THHES 5 RN
(Fundamental Accounting
Concepts And Principles)

6. 1.1 BEFEARSTNES SRR X BEEM R
@ MM/ A& (Business Entity/Entity)
@ TEmfiE (Money Measurement)
@ EMME (Objectivity)
@ YA/ A (Historical Cost/Cost)
® #8245 (Going Concern/Continuity Of Activity)
Z=1+HA1E] (Accounting Period/Time Interval/Periodic)
@ Wit (Accrual)
VE1E /Fadd/ff5F (Prudence/Conservatism)
© —31: (Consistency)
HEEM: Materiality)
an i #E T (Substance Over Form)

6. 1.2 BHSUBES ENTARK 2 HEL
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B SR
(—) Hrdil

HUMAE BT 2 S HORIE L RE T, NFE

1. EFSISHEER?
HUM T NF LR EH A NG S . BOTA R G B4, TEHAT
AT 22 >, B FRARATI RS B 2 1 9T . BUMER RN A2 A AR [ 52 2
WE (BIIUNEe SEHe . AEE. BEIRC S0 R S,
WAL RS T2, ik EEd 8RR . 25
ARG AN, BB A S EEMGE T, FRLF 28 O
B AR PR AT 7 316 5l , SRR E S S, JFEAT MR
W, FEIRE B S] kaH

2. EFFIEEEMH AR
UM Al HcHfE LR DA B BRI S OR e S E 52 5 30 B0 -

—\ 'R
TR P SRR EIE
AT S R | 1% 5]
v 1
HE > IR
S H R Boeik
DY BOMR BRI R A T 2% > R
AR FUTMAR SRR TN 22 > B R R i (Anis s, BREATT i
HIRE ST, TRERNGEAE TR, 3 B2 R 25520 B AR I8 FIAE Bk
ATET, MBS R AR SR
DIR=: EJUEGERHEAIERT, BT &SRR, 2R
AR, e ghae . s R BERSE .
AR FUTER 7@ G, RIS S5 B0Es, R
MLRE B SN 2 > R -
IER:
FOIE A T2 2] R HE WA
TS, FRERUTIRMRE S | 1. 2. 5" B SRE NS GG SR | R
e N A NHVTE S EE
TS, FRERUTIRMIRE ) | 4. 1. 283" B & EER IR A | HFE
KA SAIEE IR | DR S5

Vi W (2D RigEik 1. 2. 3
USFE. N WEREE (—) @icsaitn 1.25
RPRE N WA (5D 2% 412&4.1.3
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() PR E

PR TRAE A A IR S IR R, AR A S S RPN AL, H AR R [ 152e 2L
AT A ARG S 5, IRR SR AR 2 ST OR T LA A . IRIE, PPUY R5 BE AL
R RO (I B AR B3R AL EE L, R AERSEREIRE D |
HUMPE = AN SO B LR BN DR, 10 39 AL VP e di S B D Rg, IR st
PR A ARG R s AT

B 1 2E 2GRN KGN, BUTHRRIE S SRR TR REVER T T,
A R I g A B 22 ST IR, BEAT X 22 A 22 ST TR 2 W 5 e L B il 255
MR E 27 A2 B RS

FUMPN 5] 722 Al Rk JE VS 2 T PR VPO 5 9% e 0 AUl =2 265 1 22 ST I AT A
FEEEN T, AR LR IR AR S PR T (022 ST R, Bl AR S BRE
MRS THE. BEESESIMEN.

1. AP

BN 2 8 A RCR F P EAZ 45 i, DAL S &1 (Bh—. = =) Bi&
T (a2 B REM—55r, BERMERSER S KRNI
M BR A FE AR BRI . 2SO AR TEER R 24, N4
i AR B AR S bR

BNIESE shal o7, BERIEZ AL 22K ZAE RN i, . B0,

BEEEHPP 2R ) S T R S R, AR AR R e R R, B R

(M IEHER QN5 , DEEBEA ISR A EEZIRE T
WERBERED . Ak, NMRAERAEENER, RNESBREEEREIS
Bl, AT AEA A IR 40 2 0 P 1 2 S0 R

(2) 18 B R A B A ME ML LAVE A«

i VPR R AR PR SRS R RE ST i R Y (B AL RS 5 A4
485 s

1. YA A8 S B Re 5O R s B 255 (B0 0T A B I 554 %, 3
XoF HL 0 55 IR B L SR VA

(3) S H I EL K RFAENAE e, ik N2E ] FsLiEk (Doing By Learning)
FESL %2 >] (Learning By Doing) , fRiEZ%AE SLEH RIS M5 A

(4) B ey SR . BUIRIPR . RIS, S A R S,
B 9% 2 A o it S B A R SO DR, DU IR S S R R B
RiLk, A W LRI, IR AR AR B R. o
iz F % g

(5) B2 AR 2 ) I R AR R BL AR NP Rz —, FHREE L4 HIRHE (e
SEAEYRLEID) JU A AR AR R 3 B I 2 ) RPN -

(6) KA T 5404, $RAB AR AT B IF0 T E CHE S R, s e
BOWES I —IRITE . BB — AR RS2, @i B HL R FAEE O
AR, LSRR SHAERSE GBS EE O, FREBEENARER, B
VB R 4 T T B 22 A A R

BuE. M3t (7)) RiEMERS. 6
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2. Mgk (RARGE%)
g% T = E AR HEL RN R ERET RIS,

HREAZAE RS = = (S kAt = (i) RiEE
FANAEARR AR IS RE ST, I LS Rt AT R . EMRIE B e
FIRILEAT R CRIEES GG, AR B E F/KCTAE L (RIARHES IS

_\Lﬁ) 14O 15

R A R A AR, AR RLRE, 2016 SR HTRIE A0S P i E

BN -
G

I ER

&=

530 s AR B B R
VRN T A 4

AL ORI, 4o A R S A 2 BRI $2RE

SRR G GBI, SR A O fE
CH: YRR REIEE, —ABEBIRARIRIR $RESTTE LS A

H A2 AR TR A m UK BE 0 o AR 32 B T4 UR ot 2 s #m

o EFEUE R A i R, SRR ST IRR . SRS TR

 AEE R A TR, BRE S TSGR G s I, —ACE B (29375

ToiEfER, WSl B L E B B 07 A AT

PRS2 B G825 10 S5 -

id5 et AR P (73 B R P 2 A WE B i GRUIO
Grel) | C0) (GRT.D [ win e 577k | maiEm | &t
(%) (%) (%) | (%)
AL — IR PR 20 30 20 | 1. ~ 6| 14 4 2 20
| fEZ 3 60 | 1. ~ 5.
AR B
S ST %ﬁé;g§> 1 180 T 16 48 16 80
(EZE) | (3ik 1)
&1t 24 210 100 30 52 18 100
P2 A R P o BB A AU/ WE s O
ety | (%) |NWEEE | anRBRe Sk e &
RT.2D| (%) (%) (%) | (%)
15— e 20 30 20 1.~ 6. | 14 4 2 20
FH| (2 3 60 1.~ 3.
o (LR
At LM | 1S 1 180 20 4. & 5. 16 40 24 80
(R | (2 % 1)
& it 24 210 100 30 44 26 100

AR SR S AR A BBk 2 R, AISER T3

Y. W () RiEER 7. 8
L 2016 SEEAI0E R BARNRIKTAREY T, W2 E: MR (5.

WO RN B 0] 1 A2 036 R %% (dongzong.my, JHZEEUEC).
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#217.1

HOC S 2T AU, T8 LR

P I — P W E R/ 2 R EELURIN
1| 733K L1 @il 38 2
(Ledgers) (Introduction To Bookkeeping)
1.2 B/ Z0k S B3k 24
(Double—entry Bookkeeping & General Ledger)
1.3 REx 4
(Trial Balance)
1.4 Gk 8
(Control Accounts)
2. | Fmicaf/ | 2.1 IR HRME 26 4
AN (Purchases & Returns Day Books)
(Books Of 2.2 It HIRIRE 4
Original Entry/ (Sales & Returns Day Books)
Journals) 2.3 FHEHILHE 4
(General Journal)
2.4 WM& 10
(Cash Book)
2.5 EFMN&H 4
(Petty Cash Book)
3. | HAA B 3.1 R, PRI [R] 5 R o 4 80 10
(Egd—of—period (Bad Debts, Bad Debts Recovered &
fidjustments) Allowance For Doubtful Debts)
3.2 JEmsh BS54 18
(Non—current Assets & Depreciation)
3.3 MitkS5 YT H 10
(Accruals & Prepayments)
3.4 HRRWEIE 14
(Correction Of Errors)
3.5 ATEEESTHOR 18
(Incomplete Records)
3.6 ARATARIATY 10
(Bank Reconciliation)
4. | FZHZRR 4.1 PhgEdl 68 12
R EIRE (Sole Proprietorship)
ecortion & (57570
Of Financial (Partnership) P
Statemegts 1.3 HIRAH 21
For Business .
Entities) (Limited Company)
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| AA I 1B 16| 4
(Business (Amalgamation)
Combinations) L2 bk 12
(Business Purchase)
JAEZERA ] 6.1 b 78 8
Fidsk 5k (Manufacturing)
(Recording & 679 JE& 4141 12
Pllﬂeparrfltion Of (Non—profit-making Organisation)
Financial
Statements .3 #BI] 6
For Different (Departmental)
Operatin o ol
Mzdels) : 4 %?I%. ®
(Consignment)
.5 BRAYH 6
(Joint Venture)
.6 A AR 8
(Hire Purchase)
TR 20
(Branch)
6.8 & 10
(Bills Of Exchange)
fa AR SR BB R ED 6 RN THE, BRI N 40 2080 1306 =
204 /N
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7.2 SUPFRNAESUR. LR
R Y E RESES Yt ey VR

1| A ) L1 R rkRAT 20 4

(Alterati'on Of (Issue Of Shares)
Share Capital) [ W g 8
(Increase And Reduction Of Share Capital)
1.3 Jefr rseal /a5 £ 25 1 62 [ 8
(Redemption / Purchase Of Shares And
Redemption Of Loan Notes)

2.| Ak 2.1 ARk 20 | 10
(Published (Published Financial Statements)

Accounts) 2.2 MerieEx 10
(Statement Of Cash Flows)

3. A It 3.1 AMRAFMAIR SIS IH 34 8
(Business (Amalgamation And Absorption Of Limited
Combinations) Company)

3.2 &Ittt/ ERlett 26
(Consolidated Accounts/Group Accounts)

L MEATETR |41 StF RS R 6] 8
(Financial (Calculation And Interpretation Of Accounting
Analysis & Ratios)

Budgeting) . 8
4.2 TR G
(Budgeting)

5| fF Bt 8 8
(Inventory Valuation)

6. FEASTHHES S E 2 2
(Fundamental Accounting Concepts And Principles)

o R JE AR R PO B (et Ji 22 /0 8 BRI THARD, AU S 40 4381 100 =
67 /I
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R 1.3 WESER S R 55N AR N B EOR N 2 57

P bR EXT o
2 5] IR P AR R
VT | A T, B B E, | WA . Bk, K
TE ROER TN, T, | S NAVEL R, 40K
FHEEE I, R, R | R, I E R R R,
BOCRERY. P AR 002 ST R R
L.
S | L 3. L BRI I 5 A Wl | G CEP: ) b A
il 3. 3.5 mthl| TAEIKH 3.3.5 HE TAEKCH
5 6. 7. 2 43 S5 AT
24t o 3
£t @ﬁg%tﬁwﬁm%, T
C ATENISNE [ - A REERAE R
TR B S BUA SR
6. 1 i,
6. 1.5 MERSCHUBERIEM | T (31 %)
AN P =
65%%é§ﬁﬂi Wb
6. 5.2 BARASIIKTE S A | B (R RE)
<7
5. 2 kst
5.2 3fE FAIRIART: | M ooer SRS,
ISy R Atk Al T
4 TS K
6. 1 i I
6.1.6 G 0% BIA: 6.1.5,0., Afgn | 1 HEREH
S BE R
6.8y 2
6.8. 3 MRS AT | TN ooy ASELEE 2RI
Sibina
7. AL 2 T B Jose bR i 5 i
FE B LR S
T A %
RiEs
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(=) #HMPWEEN

AR, BRI EARHENESE, TR S IREE B AR
2. BMNEMMES, NATEHERE, BR230E R, MWAEENERYE

Lo

. M RN A DR AR A DA DR R IR S SR,
— MR T /N HERMAIE S %48, — T HAFE RS KL R R4
.

C BMEREN A S SR AENTEE, ENERERRE, HNEREEE
LSS, CASI RS, (224 ANMEHEEE T m e TLbedysh, H
REVF 22 S2 PR AR TG S A I &Rl @, AR 2 I8, kst B BT AR
B R 5 5 I EE T (R, 223 4. ZHOT) RS,
REMFAERAETR PR &, AT, KRS 4 HsebridmEkses, R
AIREFIS 5O SIS &, kA DIEH

. B NE G IEEE N B R G dERRTE . SCRME /N AL Rk Chn
SO A RS RENE, TRiResR e M g2 SRR it IHghEEHL,
B, RIEGENER NS, A A 0E - for Ak, &AL
DL EFEEISEHEREERGE.
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