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Chapter 1
Chapter 2

Chapter 3
Chapter 4
Chapter g
Chapter 6
Chapterz
Chapter 8
Chapter g
Chapter 10
Chapter 11

Chapter 12
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Reference Book 1
Introduction to bookkeeping

Rules of debit and credit and general ledger

Income statement

Statement of financial position

Documents used in business transactions
Journals

Cash book

Petty cash book

Bad debts and allowance for doubtful debts
Control accounts

Non-current assets and depreciation

End of period adjustments

Reference Book 1
Introduction to the types of organisation

Development and roles of bookkeeping and
accounting

Business cycles and documentations

Types and uses of journals, ledger and cash book
Double entry bookkeeping

Cash book

Petty cash book

Irrecoverable debts and allowance for receivables
Control accounts

Tangible non-current assets and depreciation
Accruals and prepayments

Fundamental accounting principles and concepts
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Reference Book 1
Introduction to the types of organisation

Development and roles of bookkeeping and
accounting

Business cycles and documentations

Types and uses of journals, ledger and cash book

Double entry bookkeeping

Cash book
Petty cash book

Irrecoverable debts and allowance for receivables

Control accounts

Tangible non-current assets and depreciation
Accruals and prepayments

Fundamental accounting principles and concepts

Changes
Entirely new chapter

Entirely new chapter

New content on:
- Types of documents

New content on:
- Accounting treatment of discount allowed based on IFRS 15
- Inclusion of trial balance

New content on:
- Removal of 3 column cash book

New content on:
- Changes in terminology

New content on:
- Inclusion of control account reconciliation

New chapter
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Reference Book 2 Reference Book 2
Chapter 13 Correction of errors Correction of errors
Chapter 14 Bank reconciliation statement Bank reconciliation statement
Chapter s Partnership accounts (1) — financial T

statements
SLE]EIE( FEl a_ccounfcs(z).—Change I[P Preparation of financial statements for sole

and loss sharing ratio, withdrawal and . .

. proprietorship

admission
Chapter 17 Partnership accounts (3) — Dissolution Preparation of financial statements for partnership
Chapter 18 Company accounts (1) — financial Preparation of financial statements for partnership —

statements Changes in partnership
Chapter 19 Manuf . Preparation of financial statements for not-for-profit

organisation

Chapter 20 Incomplete records Inventories
Chapter 21 Non-profit-making organisation accounts Regulatory framework

Chapter 22 - Financial reporting principles

10
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Reference Book 2 Changes
Chapter13  Correction of errors >
Chapter14  Bank reconciliation statement -
Chapterai5  Incomplete records -
Chapter 16 New content on:
Preparation of financial statements for sole - Inclusion of accounting for inventory and end of period
proprietorship adjustments
- Inclusion of extended trial balance
h . . . N tent on:
Chapter 17 Preparation of financial statements for ew content on . : ,
. - Inclusion of accounting treatment of withdrawal of partners
partnership :
entitlement
Chapter 18 New content on:
Preparation of financial statements for - Removal of estimation of goodwill, but accounting for goodwiill
partnership — changes in partnership created and written off remain

- Removal of revaluation of assets

Chapter1g  Preparation of financial statements for not-for-
profit organisation

Chapter20  Inventories New chapter
Chapter21  Regulatory framework Entirely new chapter
Chapter22  Financial reporting principles Entirely new chapter
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Chapter 23

Chapter 24

Chapter 25

Chapter 26

Chapter 27
Chapter 28
Chapter 29

Chapter 30
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Bookkeeping and Accounts

Reference Book 3

Departmentalaccounts
Bills-ofexchange

Hire-purehase-accounts
Branch accounts —centralised
Branch-accounts—decentralised

Company accounts (2) — issue of shares and
loan notes

T |
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Reference Book 3

Preparation of financial statements for limited
company — Introduction

Preparation of financial statements for limited
company —Accounting for shares, dividend and
reserves

Preparation of financial statements for limited
company —AS 1

Preparation of financial statements for limited
company — |AS 7: Statement of cash flows

Analysis of accounting ratios

Budgeting
Introduction to cost analysis

Cost —Volume — Profit

12
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Reference Book

Chaptera Fundamental accounting concepts and principles
Chapter 2 Inventory valuation

Chapter 3 Calculation and interpretation of accounting ratios
Chapter 4 Budgeting

Chapter s trerease-andreduction-efshare-capital
, ,
Chapter 6 I Hpurenase of snaresandrecemptionofiean N/A

notes
Chapterz Published financial statements

Chapter 8 Statement of cash flows

Chapter g

Chapter 10

Chapter 11
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Reference Book 3 Changes
Chapter22 - -

Preparation of financial statements for limited
Chapter 23 : -

company — Introduction

Preparation of financial statements for limited New content on:
Chapter 24 company —Accounting for shares, dividend and - Issue of shares [ loan notes at par, premium and discount

reserves payable in full on application
raatar s Preparation of financial statements for limited New i

company —|AS 1

Preparation of financial statements for limited
St company — |AS 7: Statement of cash flows NS
Chapter27  Analysis of accounting ratios New chapter
Chapter 28 Budgeting New chapter
Chapter 29  Introduction to cost analysis Entirely new chapter
Chapter3o Cost—Volume - Profit Entirely new chapter

14
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The key contents of Book 1,2 and 3 of Accounting are shown in an integrated diagram as below:
ATHEEEALHFE—, A MY ZEATER:

Organisation
* Profit
= Non Profit
Users of financial report

I

1

Recording Preparation ﬂan_aging
Business of Financial Jusiness
Transactions Statements u!rlth ﬁnar!c ial
information
]
|
- Business - Correction of - Sole
Documents Emors Proprietorship - Inventory
- Books of - Bank - Partnership
R iliati
Account I eeond telan - Financial Ratios
- Rules of - Incomple - Limited Company Analysis
Double En_try Records - Budgeting
Bookkeeping - Cost - Volume -
- End of Period - Non Profit Profit analysis
Adjustments Organisation
\ J
1

+ Fundamental Accounting Concepts Principles |

» Quality of Information on Financial Reporting |

| —— Key contents of Accounting — Book 1

| —— Key contents of Accounting — Book 2

E —— Key contents of Accounting — Book 3
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